[image: image1.png]


 PROJECTS POOL GRANTS – FINAL REPORT (Organizations) 
Funding Year 2016
	Name of Organization:
	

	Address:
	

	Contact Person:
	

	Phone:
	

	Email:
	


This FINAL REPORT is due December 31, 2016. 

This form must be downloaded, completed and saved as “YourOrganizationNameReport” (e.g., “ArtFriendsReport”).

TO SUBMIT:

· Attach in an email to UnitedArtsAppeal@gmail.com. 

· Subject line should be: 2016 UAA Projects Pool Organization Report.
· Supporting materials should be attached as “YourOrganizationNameNewsRelease” (e.g., “ArtFriendsNewsRelease” or “ArtFriendsImage”), etc.
REPORT

Please answer the questions that follow and provide any additional information necessary to support your final report. Remember to keep a copy of your completed report for your records. Be sure to complete the Financial Section.
Report submitted by: 

	
	


Name and Title





   
Date 

What was the amount of your grant, and the purpose for which it was granted?

	


2016 United Arts Appeal Projects Pool Grants

Page 2 

	Final Report for: 
	


Did you complete the project as specified in your application?

	


If you did not complete this project as specified in the agreement, how did it differ from the original vision or plan?

	


List of specific programs/services for which funding was received, including schedule of events and other relevant dates and estimated attendance:
	Date
	Program/Service
	Approximate Attendance

	
	
	


Please describe methods used to publicize your organization's funded program.  Attach copies of press coverage and other materials, such as programs or brochures.

	


Please attach a jpeg image related to your grant that the United Arts Appeal could use to publicize the Projects Pool Grant Program. Write a photo caption here that would briefly describe the image as well as the project that was funded. 
	


Do you have any suggestions for improvements or changes in the Projects Pool grants program?

	


 (See Page 3 for report of financial information.)
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FINANCIAL STATEMENT

The PROJECT BUDGET column should show the same figures as appeared in Column A of your Application and Contract.  The PROJECT ACTUAL column should reflect all actual cash expenditures and receipts related to the program. Please attach a listing and dollar value of any in-kind contributions which were significant to your program.

	EXPENSES
	PROGRAM       BUDGET  
	PROGRAM   ACTUAL        

	Personnel and Outside Professional
	
	

	   Administrative
	
	

	   Artistic
	
	

	   Technical/Production costs
	
	

	   Outside Professional Services
	
	

	   Other (Specify)

	
	

	                                  TOTAL PERSONNEL EXPENSES
	
	

	Non-Personnel Expenses
	
	

	   Space Rental
	
	

	   Equipment Rental or purchase
	
	

	   Travel costs
	
	

	   Program supplies (sets, costumes, etc.)
	
	

	   Advertising/publicity
	
	

	   Office Supplies
	
	

	   Other (Specify)
	
	

	                                 TOTAL NON-PERSONNEL EXPENSES
	
	

	                                             TOTAL PROJECT EXPENSES
	
	

	INCOME
	
	

	Earned Income
	
	

	   Box Office Receipts/Admissions
	
	

	   Contracted Services
	
	

	   Concessions, Sales, Parking
	
	

	   Tuition, Class, Workshop Fees
	
	

	   Gross from Fundraising Events
	
	

	   Other (Specify)
	
	

	             TOTAL EARNED INCOME
	
	

	Unearned Income
	
	

	   Individual Contributions
	
	

	   Corporate/Business support
	
	

	   Grants (Specify)
	
	

	   Federal
	
	

	   State
	
	

	   County/City
	
	

	   Other (specify) total in-kind
	
	

	                                  TOTAL UNEARNED INCOME
	
	

	                                             TOTAL PROJECT INCOME
	
	

	                                             SURPLUS OR DEFICIT
	
	

	                    UAA PROJECTS POOL GRANT RECEIVED
	
	


